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IHHonoxenue
00 MCII0JIb30BAHUH MPOCTOM JIEKTPOHHOM MOANMCH
B 00111€00pa30BaTE/IbHON OPraHU3aALMHU

1. O01mme noJ1o:KeHUst

1.1. Hacrosimee IlonoxkeHue pa3paboTaHO B COOTBETCTBUH ¢ DeaepaibHbIM
3akoHOM OT 29 nexkabpst 2012 roma Ne 273-d3 «O06 obpazoBanuu B Poccuiickoi
®denepanun» ¢ usmeHeHusimu ot 4 aprycrta 2026 roga , denepanbHbiM 3aKOHOM OT 6
anpens 2011 roma Ne 63-®3 «O06 >1eKTpOHHOM MOAMUCKH» C U3MEHEHHSIMU OT 31
utonis 2025 rona , @enepanbubiM 3akoHOM 0T 27 uronsg 2006 roga Ne 152-03 «O
MEPCOHANIBHBIX JTAaHHBIX» ¢ W3MeHeHmsAMU OT 24 uroHs 2025 roma , denepanbHBIM
3akoHOM OT 27 utong 2006 roma Ne 149-®3 «O06 unbopmarm, HHPOPMALUOHHBIX
TEXHOJOTHIX M O 3auuTe nHpopManum» ¢ u3MeHeHusmu oT 26 uions 2026 rona ,
Ycrabom MBOY «COHI Ne 2 cr. lopsiuemcrouneHckas» (mamee — MIKOJja,
oOmreoOpa3zoBarenbHas OpraHU3aIvsa) U UHBIMU HOPMATUBHBIMU NMPABOBBIMU aKTaMU
Pocculickon ®@enepanuu.

1.2. Jlannoe [lonoxxenue ompenemnsieT OCHOBHBIE TEPMUHBI, TIPaBUia U yCIOBUS
UCIIOJIb30BAHUSL TPOCTOM 3JEKTPOHHOM TMOJNUCH BO BHYTPEHHEM 3JIEKTPOHHOM
JIOKYMEHTO000pOoTe 00111e00pa30BaTeIbHON OpraHu3aluy, MOPSA0K UACHTUDUKAIIUU
pabOTHUKOB TPH HCMOJIB30BAHMM HH(POPMAIIMOHHON CHUCTEMBI, a TakKXe IpaBa,
00513aHHOCTH U OTBETCTBEHHOCTH BJIAJICJIbIIEB MPOCTOM 3JIEKTPOHHOM MOAMHCH.

1.3. PaGotHukm  00mie0oOpa3oBaTENbHOM  OpPraHU3aIMU,  SBJISIOIMIUECS
y4aCTHUKaMU BHYTPEHHETO 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa C HCIOJb30BaHUEM
MPOCTON DJICKTPOHHOW TMOAMUCH, JOJKHBI OBITh O3HAKOMIIGHBI C HACTOSIIUM
ITonoxxenuem noj NOAIMCH.

Hcnonb3oBaHue IpOCTOM IIEKTPOHHOM MOAIIUCH JOITYCKAETCs IIPU YCIOBUH, YTO
pabOTHUK O3HAKOMJIEH C MpaBUJIaMU €€ MPUMEHEHUs, OPSIKOM ONpeaeIeHUs JIMIIA,
NOJAMKUCHIBAIOIIETO  AJIEKTPOHHBIM  JOKYMEHT, U  OOS3aHHOCTHIO  COOJIOJATh
KOH(QUACHIIMATBFHOCTD KIF0Ya MPOCTOM 3JIEKTPOHHOM MOAMHCH.



1.4. DnexTpoHHBIE JIOKYMEHTBHI, NOJANHMCAHHBIE MPOCTOM  BJIEKTPOHHOU
MOJMKCHIO, MPU3HAIOTCS PABHO3HAYHBIMH JOKyMEHTaM Ha OyMa)KHOM HOCHTEIE,
MOANMMCAHHBIM COOCTBEHHOPYYHOU MOAMKCHIO, TOIBKO B CIydasx, MPEAYCMOTPEHHBIX
3akoHOJaTenbCTBOM  Poccuiickon  ®Depepamuu, HacrosmuMm  [lomoxxkenuem U
COTJIAIIEHUEM  MEXAY YYaCTHUKAMHU  DJIEKTPOHHOTO  B3aUMOJECHCTBHS, IpHU
coomoennn TpeboBanuit denepanbHoro 3akoHa No 63-O3 «OO6 »IEKTPOHHOU
MOATTUCK.

[IpocTass »2JIeKTpOHHasT TMOJANMKHCHL HE TMPUMEHSETCS B Ciyyasx, Korja
3aKoHoAaTenbCTBOM Poccuiickorn  @enepanuy  MpeayCMOTPEHO  HCIOJIb30BAaHUE
YCUJICHHOMN KBaIU(UIIMPOBAHHOM 3JIEKTPOHHOU TIOJIIUCH, YCUJICHHOMN
HEKBATU(PUIIUPOBAHHONW JJIEKTPOHHOM TOJAMUCH JMOO COCTAaBJIICHHE JOKyMEHTa
UCKITIOUUTENTFHO Ha OyMa>KHOM HOCHUTEJE.

1.5. Hanuuue mnpocToil B3JEKTPOHHOW MOJNUCH B SJICKTPOHHOM JIOKYMEHTE
noatBepkaaeT ¢Gakt GOpMUPOBAHUS JIEKTPOHHOM MOINUCH ONPENETEHHBIM JIUIIOM
Npu  COONIIOJIGHWU TPABUJ, YCTAHOBJICHHBIX HacTosumM [lomoxxeHueM u
MH()OPMAITMOHHOW CUCTEMOM.

@DaKT BHECEHUS] M3MEHECHHUI B AJIEKTPOHHBIM JIOKYMEHT IOCJIE €ro MOANUCAHUS
yCTaHaBJIMBAETCSA CPeICTBAaMU MH(POPMAIIMOHHON CUCTEMBI, €CJIM TaKUE TEXHUYECKUE
BO3MOKHOCTH MPEyCMOTPEHBI €€ (PYHKITMOHAIIOM.

1.6. dns nmognucanus nqokymeHToB B MC mcmonb3yeTcss mpocTas JIeKTPOHHAS
MOANMKUCH B BHJIE TMPUCOCAMHIEMON K JTOKYMEHTY HHGOpMAINK, TEHEPUPYyeMOu
porpaMmMon WM WH(MOPMALMOHHOM CHCTEMOW COBMECTHO C IMOJIb30BATEIEM HIIH 110
€ro KOMaH/e€.

1.7. B kadecTBe myOJUYHOM YAaCTH KJIHO4Ya MPOCTOM SJIEKTPOHHOW MOJMKUCH B
o01reo0pa3oBaTeNbHON  OpPraHM3alliid  MCIOJIb3YeTCS YHUKAIBHOE WMS YUYETHOM
3alucH, MpUMEHseMoe Il aBTopu3auuu mnoib3oBatenss B MC. B kauectse
KOH(HUICHIIMATBHON YacTH KJII04a MPOCTOM SJIEKTPOHHOM TOAMUCH B IIIKOJIC
MCIIOJIB3YETCs MapoJib K YYETHOM 3alUCH.

1.8. WMsrortoBnenue (reHepaiuio), Bbigadyy u peructpauuro B MC umen
MOJIB30BATENIE M TApOJIEW OCYIIECTBISECT HA3HAYEHHOE IO NpPHUKA3y IUPEKTOpa
o01reo0pazoBaTeNbHON OpraHU3alMyd OTBETCTBEHHOE JIMLO (nanee — OTBETCTBEHHbIN
3a TeXHU4YECKyto noaaepxky UC).

1.9. Iapoas nonb3oBatens UC MoxeT ObITh M3MEHEH €ro BJaJIebleM B JTF000M
MOMEHT TIOCJI€ aBTOPU3AINH B MH(POPMAITMOHHOM cucTeMe. PEeKOMEHTyeTCsl U3BMEHSTh
napoJib HEe pexe OJHOTO pas3a B Tpu Mecsia. [ CHIKeHnus prucka moadopa maposs u
HECAHKIIMOHUPOBAHHOT'O MCIIOJB30BAHMUSl APYTUM JIMIOM KIIHOYa 3JIEKTPOHHOMN
MOANMCH PEKOMEHYETCS HE 3aJ1aBaTh NAPOJIU, UCIIOJIb30BAaHHBIE PAHEE.

2. OcHOBHbBIE TEPMHUHBI U UX ONpeae/IeHIs



2.1. Dnexmponnasa noonuce — vadopmainus B IEKTPOHHOU (Gopme, KoTopas
MPUCOEIMHEHA K JIPyroil mHGOpMAIMK B AJICKTPOHHON (OopMe WM WHBIM 00pa3om
CBs3aHA C TakoW wWH(POpPMAIMEH ¥ WCIONB3YyeTCS I OMpEISICHHUS JIUIIa,
MOANHUCHIBAOIIETro nHpopMaruio [2, myHKT 1 cTaThu 2].

2.2. Ilpocmasa jnekmpoHnHas NOORUCL — DICKTPOHHAS TMOMANKCH, KOTOpas
MOCPEJICTBOM HCIIOIB30BaHUSI KOAOB, Mapojiell WM WHBIX CPEICTB IMOITBEPKIAeT
dakT popMupoBaHUS IEKTPOHHOMN MOIMUCH OTPEACTEHHBIM JTUI[OM.

2.3. Knwu npocmoit 3n1ekmpoHnoil noonucu — COYCTAHWE CBEICHUN,
UCITOJIB3YEMBIX JUISI ONpeACNICHUs] pPaOOTHUKA, MOAMKUCHIBAIOIIETO AJICKTPOHHBIN
JIOKYMEHT, BKJIIOYasl y4ETHYIO 3alliCh, TapOJh W WHBIC CPEICTBA HIACHTH(PUKAIINH,
npuUMeHsieMble B MUH()OPMAIIMOHHON CUCTEME.

24. Bnaoeney  npocmoii  INeKmMpPOHHOU  noonucu  —  PabOTHUK
oOmreoOpa3oBaTebHOM  OpraHM3alii, KOTOPOMY  TNPENOCTaBI€H  JIOCTYyN K
UH(OPMAITMOHHONW CUCTEME U KOTOPBIN MCIOIB3YET MPOCTYIO AJIEKTPOHHYIO MOJIUCH
B TIpeieiax MPeIOCTaBICHHBIX MPaB OCTYIA U JOJDKHOCTHBIX 00S3aHHOCTEH.

2.5. Hughopmayuonnasa cucmema — nporpaMMHBIE U TEXHUYECKHUE CPEJIICTBA,
UCIIOJIb3yeMble 00111e00pa3oBaTeIbHON OpraHu3anueil s co3jgaHus, oOpabOTKH,
XpaHEHUsI, MOAMUCAHUS U YUETa IEKTPOHHBIX TOKYMEHTOB.

2.6. Dnekmpounuwlii 00Kymenm — JOKyMEHTHUPOBaHHas HH(OpMaIus,
MpEACTaBIICHHAasT B DJEKTPOHHOW (¢(opMe W HCMHoJab3yeMas BO BHYTPEHHEM
AJIEKTPOHHOM JOKYMEHTO000pOTE 00111€00pa30BaTEIbHON OpTraHU3aIlHiH.

2.7. Komnpomemauusn knwoua npocmoil 31eKMpPOHHOI ROORUCU — YTPaTa,
packpeITHE, TIepeada TPEThUM JIMIaM WM MHOE HapyllieHHue KOH(PHUACHIIMATBHOCTH
napoJist TMOO MHBIX CPEACTB OCTYIAa K HHPOPMAIIMOHHON CHCTEME, CO3/IAl0IIee PUCK
HECaHKIIMOHUPOBAHHOTO MCIOJIB30BAHUS MPOCTOMN SIEKTPOHHON MOAMHCH.

3. DJIeKTPOHHAA NMOANUCH U €€ BUBI

3.1. IIpocToil 3eKTPOHHOUN MOAMUCKHIO SIBJISETCS AIEKTPOHHAS MOMKUCH, KOTOpast
MOCPEACTBOM HKCIOJIb30BaHUS KOJIOB, MapoJied WJIM WHBIX CPEACTB TMOJATBEPKIACT
dakT dopMUpOBaHUS AJICKTPOHHON MOMAMKMCH OINPEASIECHHBIM JHMIIOM [2, YacTh 2
CTaThbu J].

3.2. K BujiaM 3€KTPOHHBIX MOJMUCEH OTHOCUTCS:

o IPOCTAs AJICKTPOHHAS MMOJIMHCH;

e YCUJICHHAS JIEKTPOHHAS TOJIMKCh.

Paznmuuatorcst ycuiieHHas HeKBanu(DUIIMPOBAaHHAS JIEKTPOHHAS MOAMUCH (Hayiee
— HEeKBaJIM(PUITMPOBAHHASI DJICKTPOHHAS TOAMUCH) U YCUJICHHAs KBATU(PUIIUPOBAHHAS
SJIEKTPOHHAS TOJANUCH (Hajee — KBaIM(HUIIMPOBAHHAS DJIEKTPOHHAS IOIIHUCH) [2,
yacTh |1 cratbu 5.

4. IIpaBuiia ¥ CPeACTBA HCIOJIb30BAHMSA MPOCTHIX JJTEKTPOHHBIX MOANKUCEH



4.1. DJIeKTPOHHBIN JTOKYMEHT CUYHUTAETCS ITOJITMCAHHBIM MPOCTOM IJIEKTPOHHOM

HNOAITMCBHIO ITPH BBITIOJHCHHMH B TOM YHCJIC OJHOI'O M3 CICAYIOMNX VCHOBHﬁ:

e IPOCTasi DJEKTPOHHAs TMOAMHUCH COACPKHUTCI B CAaMOM JJIEKTPOHHOM
TOKYMEHTE;

¢ KJTFOY TIPOCTOM DJIGKTPOHHOW TIOANMCU TPUMEHSETCS B COOTBETCTBUU C
NpaBUJIaMy, YCTaHOBJIEHHbIMU omnepatopoM MC, ¢ wucmonp30BaHHEM KOTOPOid
OCYIIECTBISIOTCA CO37aHue M (WJIM) OTMIpaBKa DSJIEKTPOHHOTO JOKYMEHTa, U B
CO3JaHHOM ¥ (MJM) OTHPABICHHOM 3JEKTPOHHOM JIOKYMEHTE COACPKHUTCS
uHboOpMaIus, yKa3bplBalOIasi Ha JHUIO, OT MUMEHU KOTOPOro OBLI CO3/MaH U (W)
OTIIPABJICH AJIEKTPOHHBIN TOKYMEHT.

[2, gacTh 1 cTaThu 9]

4.2. HopMaTuBHBIEC MPABOBBIC aKThl M (MJIHM) COTJIAIICHHUS MEXIY Y4aCTHUKAMU
JJIGKTPOHHOTO  B3aMMOJCHCTBHS,  YCTAaHABIMBAIOIIME  CIIy4ald  [PU3HAHUS
AJIEKTPOHHBIX JOKYMEHTOB, TIOANHMCAHHBIX MPOCTONH 3JIEKTPOHHON MOANKCHIO,
paBHO3HAYHBIMH  JOKYMEHTaM Ha  OyMa@XHBIX  HOCHUTENSX, TOJIHCAHHBIM
COOCTBEHHOPYYHOU MOAMNCHIO, JOJKHBI IPEyCMaTPUBATh, B YACTHOCTH:

o TIpaBUJIA OTPECIICHUSI JIUIA, TOAMMCHIBAIOIIETO AJICKTPOHHBIA JOKYMEHT, II0
€ro MPOCTOM AIEKTPOHHOM MOITUCH;

o 00SI3aHHOCTH JIMIIA, CO3JIAIOIIETO M (WJIM) HUCHOJIB3YIOIIETO KII0Y MPOCTOMH
AJIEKTPOHHOM MOJIMUCH, COOI0IaTh €r0 KOH(PHUICHIIMATEHOCTb.

[2, yacTh 2 cTaThu 9]

4.3. UudopmarimoHHas cucteMa, B KOTOPOU MCTIOIB3YETCS MPOCTast DJICKTPOHHAS

OJIIINCH, JIOJDKHA 00ECTIEUNBATh:

o UJCHTU(UKALINIO PAOOTHUKA 10 €ro YYETHOM 3aIuCH;

o hukcamuio ¢dakTa CO3JaHUS, TOJIUCAHUS, HAMPABICHUS WIH HW3MEHEHUS
AJIEKTPOHHOTO TOKYMEHTA,

o (hUKcauIo JaThl M BPEMEHH COBEPIICHUS JEHCTBUN B WHOOPMAIMOHHOU
CUCTEME;

e XPAHEHUE CBEJCHUM, NO3BOJSIONIMX OMNPEAEIUTh JHMLO, COBEPIINUBIIEE
JICUCTBUE C DJIIEKTPOHHBIM JOKYMEHTOM;

o 3AIIMTY YYETHBIX 3AMKACENM U IAPOJIEM OT HECAHKIMOHUPOBAHHOI'O IOCTYIA B
npejenax TeXHUUYEeCKUX BO3MOXKHOCTEH HH(POPMAITMOHHON CUCTEMBI.

4.4. Co3gaHue TPOCTOM BJIEKTPOHHOM TMOAMMCU OCYHIECTBIISIETCS TOCIHE
aBTOpU3aAIMU paOOTHHKA B WH(OOPMAIIMOHHOW CHUCTEME M TOJATBEPKIACHUS WM
COOTBETCTBYIOIIETO JEHCTBUS B TOPSANKE, MPETYCMOTPEHHOM TMpaBUIaMH PabOThHI
MH(OPMAITMOHHOW CUCTEMBI.

4.5. IIpoBepka MpOCTOM INEKTPOHHON MOJAMKUCH OCYILIECTBIISIETCS HA OCHOBAaHUU
CBeJIcHH HMHGOPMAIMOHHON cucTeMbl 00 Y4E€THOM 3amucu pabOTHUKA, JaTe |
BPEMEHU COBEpILEHUS JEHUCTBUS, a TakKe HWHOM MHPOpMaluu, MO3BOJISIONIEH
ONPEAEIUTH JIULIO, MOAMUCABIIEE AIEKTPOHHBIN JOKYMEHT.



S. llopsiaok co3xaHusi, BbIAAYH, MCNOIb30BAHUSA U NMPEKPalleHus J1eiicTBUs
KJII0YA MPOCTOM 3JIEKTPOHHOM MOANMCH

5.1. Kurou mpocTtoit 53JIeKTpOHHOM moAnucH paboTHUKA (opMupyercs ¢
UCIIOJIb30BAaHUEM YYETHOM 3amucu paboTHHMKAa B HMHGOPMAIIMOHHOM CHCTEME U
BKJIIOYAET CBEJICHUS, TMO3BOJISIONIME HACHTU(PUIIMPOBATh pabOTHUKA, a TaKkKe
KOHQUACHIMATBHYIO YacTh, HCIHOJIB3YEMYIO Ui TOJITBEPXKICHUS  JIEHCTBUM
paboTHUKA B MTH(OOPMAIIMOHHOW CUCTEME.

5.2. Co3ganue, Bblaya, U3MEHEHUE, OJIOKUPOBAHUE WM MPEKpPALICHUE EUCTBUS
yu€THOM 3amucu paboOTHHMKA B HWH(MOPMALMOHHOW CHCTEME OCYIIECTBISIOTCS
OTBETCTBEHHBIM 32 TEXHUYECKYIO TMOIJIECPKKY HMH(POPMAIIMOHHON CHUCTEMBbl Ha
OCHOBAaHMH TIPHUKa3a AUPEKTOpa 00I1e00pa3oBaTEIbHON OpraHU3alliu, PacOPSKEHUS
JTUPEKTOpa MO0 3asIBKU YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA.

5.3. Tlpu mpenocTaBieHUU NOCTyNMa K HMH(MOPMALMOHHON cucTeMe PabOTHUKY
COOOIIAOTCS TPABWJIA HMCIOJB30BAHUSA MPOCTOM 3JIEKTPOHHOM MOAMMCH, MOPSIAO0K
oOecrieyeHus: KOH(DHUIEHIUATBHOCTH Mapoyisl W MOPSAOK JEWCTBUM MpU yTpare,
KOMIIPOMETAIIMM WJIM TOJI03PEHMM Ha HECAHKUMOHUPOBAHHOE HCIOJIb30BAHUE
YYETHOU 3aIIUCH.

5.4. PabotHUK 00s3aH oOecnedynTh KOH(PUACHIMAIBHOCTh MTapojsi M HHBIX
CPEIICTB JIOCTyMa K WH(OPMAIMOHHOW CHUCTEME, HE IMepefaBaTh WX APYTHM JIUIAM |
HE3aMEJIMTEIBHO YBEIOMIISITH OTBETCTBEHHOIO 33 TEXHUYECKYIO0 IOJJIEPKKY
MH(POpPMAITMOHHON cHUCTEMBI O (akTaX WM MPU3HAKAX HX YTPaThl, PACKPBITHS,
KOMITPOMETAIINH JIN0O0 HECAHKIIMOHUPOBAHHOTO UCIIOIb30BaHU.

5.5. JleiicTBHE KJIIOYAa MPOCTON SJAEKTPOHHOW NOAMMCU MOPEKpaIlaeTcs WU

OJIOKUPYETCS B CIIVUAIX:

e YBOJIbHEHHS pA0OTHHKA;

e UBMEHEHHUSI TPYAOBOW (YHKIMH WU JOJDKHOCTHBIX OOSI3aHHOCTEH, eciu
JaabHEHNIIee UCIIOIb30BAHUE COOTBETCTBYIOIIETO JOCTYIA HE TpeOyeTCs;

e BEISIBJICHUS (DaKTa WIIH MPU3HAKOB KOMITPOMETAIIMH ITAPOJIS;

e yTPaThl paOOTHUKOM TIpaBa JIOCTYIa K HHPOPMAIIMOHHON CUCTEME;

e BBISIBJICHUSI HECAHKITMOHMPOBAHHOTO UCITOJIb30BaHUS YUETHOM 3aITHCH;

¢TI0 PACHOPSOKCHHUIO JHPEKTOpa 00I11eo0pa3oBaTEIbHON OpraHU3aluy  WIN
YIOJHOMOYEHHOTO UM JIUIIA.

5.6. CBenmenus O CO3[aHWUW, HW3MEHEHUU, OJIOKUPOBAHWU W TMPEKpaAlICHUU
JeNUCTBUS YYETHOM 3amucu paboTHUKA (UKCUPYIOTCS B MH(GOPMAIIMOHHOW CHUCTEME
WM B )KypHaJIe y4éTa TOCTyIa K HHPOPMAIIMOHHON CHCTEME.

6. OOecneueHne OPUIUYECKON CHJIbI BHYTPEHHHMX 3JIEKTPOHHBIX
JTOKYMEHTOB



6.1. PabGora ¢ DSIEKTPOHHBIMH JOKYMEHTaMH BKJIOUAaeT WX CO3JaHUE,
MOANMKUCAHWE TPOCTOW  AJIEKTPOHHOW  TOJNMUCHIO, O00pabOTKy, HampaBlieHUE,
pPETHCTpAIlI0, XpaHECHUE W WHBIC JCHCTBUS, BBITIOJHAEMBbIC B HHGOPMAIIMOHHON
CUCTEME B IIpejieliax MPeJOCTABICHHBIX pA0OTHHUKY MPaB JOCTYIIA.

6.2. DNEeKTPOHHBIN TOKYMEHT, MOJMUCAHHBINA MPOCTON JIEKTPOHHON MOAMKCHIO,
NPU3HAETCA PaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCHTEJNe, MOANUCAHHOMY
COOCTBEHHOPYYHOW  MOJAMKCHIO, TOJBKO B Cily4dasX M TMpPU  YCIOBUSX,
npeaycmoTpeHHbix denepanbubiM 3ak0HOM Ne 63-D3 «O0 371eKTPOHHON MOATUCHY,
HacTtosAmMM [lojiokeHHeM U COIVIAIIEHHEM MEXK]Yy YYaCTHUKAMHU BJIEKTPOHHOIO
B3aUMOJICHCTBUS [2, yacTh 2 cTaThu 6.

6.3. [HosHOMOYMS BJajieNiblia MPOCTOW 3JIEKTPOHHOW MOJIKWCH, MOAMKUCABIIETO
AIEKTPOHHBIA  JIOKYMEHT,  MOATBEPXKIAIOTCS B MOMEHT  MOJINWCAHUS B
MHOOPMAITMOHHOW CUCTEME IO pe3ybTaTaM CISAYIONIUX TPOBEPOK:

¢ TI0JIb30BATENIb AaBTOPU30BAaH B MH(POPMAIIMOHHON CHUCTEME IO CBOEH y4ETHOM

3aMKCBIO;

o YUETHAA 3aIIUCh NOJIb30BATEIIS SABJISIETCS NEUCTBYIOIIEH U HE 3a0JIOKMPOBaHa;

o IOJIB30BATENI0  MPEJOCTaBIEHbl IpaBa JOCTyNa, HEOOXOAUMBbIE IS
COBEPILIEHUS COOTBETCTBYIOIIETO JAEUCTBUS C JIEKTPOHHBIM JIOKYMEHTOM;

e B MHQOPMAIIMOHHON cucTeMe 3a(UKCUpOBaHBl JaTa, BpeMs U COJAEpKaHUE
NENCTBHUS, COBEPILIEHHOIO IT0JIb30BATEIEM.

6.4. Bpemss ¢opMupoBaHus 3JIEKTPOHHOM MOANHMCH (UKCUPYETCS B MOMEHT
noAmnucanus no MmockoBckomy Bpemenu (UTCH3).

6.5. OToOpakeHe OTMETKH O MOAMMCAHUN SJICKTPOHHOTO JOKYMEHTa MPOCTON
AIIEKTPOHHOM MOMKUCHIO, CPOPMUPOBAHHOE CPECTBAMU UH(POPMAITMOHHON CUCTEMBI,
HOJTBEPXKIAeT (PAKT COBEPILIEHUS COOTBETCTBYIOUIETO JEHCTBUS IOJIb30BATEIEM,
OINpenenEHHbIM 0 ero YYETHOM 3alucH, IpU COOJIIOJIEHUH YCIOBUM HCIIOJIb30BAHUS
IIPOCTOM AJIEKTPOHHOM ITOIIHCH.

6.6. Ecu mocie moamucaHusi TOKyMEHTa KJTI0Y MPOCTOM AJIEKTPOHHOM MOITUCH
Oyner oTo3BaH (Hampumep, MPU YBOJbHEHHHM COTPYJIHHMKA), BCE IOCIEIYIOIINE
JIOKYMEHTBI, TMOINUCAHHBIE 3THUM KIIOUYOM, HE OYIyT CUMTATHCS MOANUCAHHBIMU
HaJJIeKaIIM 00pa3oMm.

6.7. XpaHeHue JTOKYMEHTOB OCYILECTBIISIETCS MyTeM HMX 3alUCU B XPaHWIMILE
AIIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisieTcss 4dacTeio MC 10 OKOHYaHMS Cpoka
JEUCTBUS JOKYMEHTOB.

6.8. Konus 371eKTpOHHOTO TOKyMEHTa MOXET ObITh pacredyaraHa Ha OyMa)KHOM
HOCHUTEJIE CpPEACTBAMU HMH(POPMALMOHHON CUCTEMBI M 3aBEpEHa B YCTAHOBJIEHHOM
MOPSAKE.

7. IlpaBa, 00SI3aHHOCTHM M OTBETCTBEHHOCTH BJIaJeJbla MPOCTOM
3JIEKTPOHHOU MOANMUCH



7.1. Brnaaesen mpoCToi AJIIEKTPOHHOU MOJITUCH UMEET IIPABO:

¢ UCIIOJIL30BaTh MPOCTYIO JIEKTPOHHYIO MOJINUCH BO BHYTPEHHEM 3JIEKTPOHHOM
JIOKYMEHT0000poTe 00111e00pa3oBaTeNbHON OpraHu3alHH B npeaenax
MPEIOCTABIEHHBIX MY MPaB JIOCTYIA U JOJKHOCTHBIX 00S3aHHOCTEH;

o IOJIy4aTh MH(POPMALUIO O TMpaBUJIaX HKCIOIb30BaHUS IMPOCTOM AIEKTPOHHOU
NOANMKUCH, TOpsAJIKe  oOecrneueHus  KOH(DUICHIHUATBHOCTH  KJIIOYa  MPOCTOMN
AIEKTPOHHOM NOAIMCH U MOPSIAKE AEUCTBUM IIPU €r0 KOMIIPOMETALUN;

e OOpamaTeCsi K JOUPEKTOPY 0O0IeoOpa3oBaTeIbHON  OpraHU3aIlii WU
OTBETCTBEHHOMY 3a TEXHUYECKYIO MOIJACPKKY HH(POPMAIMOHHOM CHUCTEMbI IS
YpETryJIupOBaHUs CIHOPHBIX CHUTYyalldid, CBSI3aHHBIX C MCIOJIB30BAHUEM MPOCTOU
AIEKTPOHHOMN MOAMNUCH.

7.2. Boazjenen npocToi 3JIeKTPOHHON MOANUCH 00s3aH:

¢ OCYIIECTBIISITh  O0paOOTKY BHYTPEHHUX OJICKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBHUH CO CBOUMU JOJIKHOCTHBIMU O0S3aHHOCTSIMU;

e YUUTHIBATh WU MPUHUMATh BCE€ BO3MOXHBIE MEPhI JJISI TPEAOTBPAIICHUS
HECAHKIIMOHUPOBAHHOTO UCIOJIb30BAHUS CBOETO KJTIOUa SJIEKTPOHHOMU MOAIUCH;

e HA MPU KAKUX YCIOBUSIX HE MEpeAaBaTh KJIIOU 3JEKTPOHHOU MOJMUCH APYTUM
JULaM;

o IIPM KOMIIPOMETAIMU CBOETO KIII0Ya AJIEKTPOHHON MOAMUCU HE3aMEIIUTEIIBHO
00paTUThCS K OTBETCTBEHHOMY 3a TEXHHUYECKYI0 moanepxky MC nms mpuocTaHOBKH
JIEVCTBHS NIPUHAICKAIIETO EMY KIIF0Ya JIEKTPOHHOM MTOAIINCH;

o COOJTI0/1aTh KOH(PUIECHIIMAIBHOCTD KITF0Ua IPOCTOM 3JIEKTPOHHOM MOIUCH.

7.3. Biagenen npocToil 3IEKTPOHHOM MOANUCH HECET JINYHYK) OTBETCTBEHHOCTD
34 COXPAaHHOCTb CBOETO KJIOYa DJJIEKTPOHHOM TMOMANHACH W €ro 3alluTy OT
HECAHKIIMOHUPOBAHHOTO UCIOJIb30BAHMS.

8. 3akiounTeIbLHBbIE N0JIOKEHUS

8.1. Hacrosiiee IlonoxkeHue SBIAETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaeTcst Ha [learornueckoM CoBeTe MIKOJIBI U YTBEpkaaeTcs (00 BBOAUTCS B
JENUCTBUE) IPUKA30M JUPEKTOpPa 00111€00pa30BaTEIbHON OpraHUu3aliHy.

8.2. Bce u3MeHeHUs M JONOJHEHMS, BHOCHMMBbIE B Hacrtosduiee [losoxenue,
opopMIISITOTCST B NMHUCBMEHHOW (QopMe B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOAATeLCTBOM Poccuiickon denepanuu.

8.3. TlonoxxeHrne MPUHUMAETCS Ha HEOMPENENEHHBIN CPOK U JICUCTBYET JO €ro
OTMEHbl WJIM YTBEPKIACHUS B HOBOM penakiuu. V3MeHeHuss M JONOJHEHUs K
[TonoxeHn0o NPUHUMAIOTCA B MOPSAKE, NPEAyCMOTpEeHHOM 1. 8.1 HacTosmero
[TonoxeHnus.

8.4. Tlocne yrBepxknaenus Ilonoxkenuss (WM W3MEHEHUHW U JOTMOJHEHUI
OTIIEJBHBIX IYHKTOB M PAa3eioB) B HOBOM pENaKIMU MpeAblayllas peaaKiius
ABTOMATUYECKH YTPAUYUBAET CUILY.



A,

Ipunoowcenue 1

YBenomienue 06 o3HakomiieHHH ¢ [TosoxeHneM 06 HCMOIB30BAHUHU MPOCTOH 3J1eKTPOHHOI

NMOANUCH B 0011e00pa30BaTeIbHOI OPraHU3alNu

(®HO, 1omKHOCTS)

noATBEpKIat0, 4To o3HakomiieH(a) ¢ [lojokeHnem 00 HCHOJB30BaHUU MPOCTON SIEKTPOHHOMN
HOJIIKCH B 00111€00pa30BaTeIbHONM OPraHU3aIHH.

MHe pa3bsICHEHBI:

«

MOPSIOK UCIIOJIB30BaHUsI TPOCTOW AJIEKTPOHHOW MOJMHCHA BO BHYTPEHHEM 3JIEKTPOHHOM
JOKyMEHTO000pOoTe 00111e00pa30BaTeIbHOM OpraHU3alluH;

npaBWiIa OINPENEICHUs JIMIA, MOINHMCHIBAIOIIEIO SJICKTPOHHBIM JOKYMEHT TPOCTOM
JJIEKTPOHHOH TOAIHUCHIO;

0053aHHOCTh COOJIOaTh KOH(QUACHLIHUAIBHOCTh Iapojsi W HHBIX CPEACTB JOCTYyIA K
UH()OPMAIIMOHHOW CHCTEME;

00513aHHOCTh HE3aMEIUTMTEIFHO YBEJIOMIISITH OTBETCTBEHHOE JIMIIO O KOMIIPOMETAIUH,
yTpare WU MOJO3PEHUH Ha HECAaHKIMOHMPOBAHHOE HCIOJIb30BaHHUE KIIOYa MPOCTON
ANEKTPOHHOW MOJIHCH;

cllyuad, B KOTOPBIX OJJIGKTPOHHBIH JOKYMEHT, MOAMHUCAHHBIA MPOCTOW 3IEKTPOHHOU
MOJIHCHIO, TPU3HAETCS] pABHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHTEIIE, TIOANMCAaHHOMY
COOCTBEHHOPYYHOH MOAMHUCHIO.

» 202 T / /.
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