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IHouoxxenue
0 MOPsSAKE PACCMOTPEHUs 00palleHUil rPaKIaH

1. O0mue moJ10KeHUst

1.1. Hacrosimee IlonoxeHue pa3zpaboTaHO B COOTBETCTBHM C DenepanbHbIM
3akoHOM OT 2 masi 2006 roma Ne 59-®03 «O mopsake paccCMOTpeHHUs OOpaiieHui
rpaxaad Poccuiickoit ®denepanuu» ¢ usMeHeHusMu oT 28 paekabps 2024 rona,
denepaibHBIM 3aKOHOM OT 29 nekadpst 2012 roga Ne 273-d3 «O6 obGpazoBaHuu B
Poccuiickoii ®@enepanmm» ¢ namenenusmu ot 4 aprycra 2026 roga, @enepanbHbIM
3akoHOM oOT 27 wuronsg 2006 roma Ne 152-®3 «O mnepcoHaNbHBIX MaHHBIX» C
n3MeHeHusiMu oT 24 utons 2025 roga, GenepanbHbiM 3akoHOM 0T 27 utoinsa 2006 roga
Ne 149-®3 «O6 wundopmanuu, WHOOPMAIIMOHHBIX TEXHOJOTHSX M O 3allUTe
uHdopmaruu» ¢ u3MeHeHusMu ot 26 utons 2026 roma, a takke Ycraom MBOY
«COLI Ne 2 cr. I'opsuenctoyHeHCKash» (lanee — IIKoJa, o0mieo0pa3zoBaTenbHas
OopraHu3anys) W JPYrMMU HOPMAaTHBHBIMU MPaBOBbIMU akTamu Poccuiickoii
denepanuu, peraiaMeHTUPYIOIUMHU IEATETbHOCTh 00pa30BaTEIbHBIX OpraHU3alUin.

1.2. JTannoe IlonoxeHue onpenensieT OCHOBHbIE TEPMUHBI, yCTAHABIMBAET IIpaBa
rpaXJaHUHA TPU PACCMOTPEHUHM OOpalleHui B MIKoJie, GOpMHUpPYET TpeOOBaHHS K
MUCBMEHHBIM  (DJIEKTPOHHBIM)  OOpAIlleHUsIM, PETYIHPYET TOPSAOK U  CPOKH
paccMOTpeHus oOpallleHui Tpak[JaH, a TakKe KOHTPOJb 3a COOJIOJEHHUEM JaHHOTO
NopsiIKa.

1.3. Hacrosmum IlonoxkeHueM peryampyroTcs NpaBOOTHOLIEHHUS, CBA3aHHBIE C
peanuzauuen rpaxaaHuHoM Poccuiickoii  ®enepauuu  (najgee — TpaxaaHUH)
3akperieHHoro 3a HuM Koncrurynuei Poccuiickoit denepannu npaBa Ha oOpalieHue
B 00pa3oBaTelbHYI0 OpraHU3alMi0, a TakXKe YyCTAHAaBIUBAETCS  MOPSAIOK
paccMOTpeHus OOpalIeHU TpaXKaaH JTODKHOCTHBIMHE JIMIIAMHU 00111e00pa30oBaTeIbHON
opranm3anuu [1, gacte 1 crateu 1].

1.4. VYcranoBneHHblli HacTosiuM [lojokeHneM MOPSAOK PaccCMOTPEHUS
oOpalieHuil TrpakJaH paclpoCTpaHsieTcss Ha Bce oOOpalleHusi TpaxiaH, 3a



UCKIIFOUCHHEM OOpamieHuii, KOTOphle TOMJek AT PACCMOTPEHUIO B TIOPSJIKE,
YCTAaHOBJICHHOM  (peepanbHBIMA  KOHCTHTYIIMOHHBIMH  3aKOHAMHA W  WHBIMH
denepanbHBIMU 3aKoHaMH [1, gacTh 2 cTatbh 1].

1.5. VYcraHoBneHubli HactodAmmM [lojio’)keHMEM TOPSIO0K PACCMOTPEHMS
oOpalieHlil TpakJaH paclpoOCTPaHIECTCS Ha MPaBOOTHOUIICHUS, CBSI3aHHBIE C
paccMOTpeHreM OOpalleHHil WHOCTPAaHHBIX TpaxaaH W JHI] 0e3 rpaxkIaHCTBa, 3a
VCKJIFOUEHUEM CJIy4aeB, YCTAHOBIICHHBIX MEXKIYHAPOJIHBIM JOroBOpoM Poccuiickoit
denepanuu wim GeneparbHbIM 3aKOHOM [1, wacTh 3 crathu 1].

1.6. Pabora mo paccMOTpeHHI0 oOpalieHu# rpakjaaH B 001eo0pa3oBaTebHOM
OpraHu3alliyd OPTaHU3YETCS B COOTBETCTBUH C:

« Koncturymueii Poccuiickoit denepanuu;

o OenepasibHbIM 3ak0oHOM OT 2 Mas 2006 roga Ne 59-®3 «O mnopsake
paccMoTpeHust oopaienuii rpaxkaan Poccuiickoit @enepanuny;

o OeepanbHbiM 3akoHOM OT 29 gexabpst 2012 roma Ne 273-®d3 «O6
oOpazoBanuu B Poccuiickoit denepanmmny;

o OenepanibHbiM  3akOHOM OT 27 wmtong 2006 roma Ne 152-®d3 «O

MEPCOHATBHBIX IAHHBIX»;

« ®enepanbHbiM 3akoHOM oT 27 wutonsg 2006 roma Ne 149-d3 «O6
uHdopmaruu, THGOPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTe UHPOPMALIHI;

« YcTaBoM 00111€00pa3oBaTebHON OpraHu3alluy;

sHacTOAIIUM [loJIOKEHMEM U HWHBIMH JIOKAJIBHBIMH HOPMATHUBHBIMU
akTamu 00111e00pa30BaTEIbHON OpraHU3aIiH.

1.7. Tlopsmox BeaeHus JEJNONPOM3BOACTBA IO OOpalllEeHUsIM TpakKIaH,
Ha3HAYEHUE JIMYHOTO TNpUEMa W JPYrue BOMPOCHI, HE YCTAHOBJICHHBIC B JIAHHOM
[Tomoxennu, perymupyrorcss HWHCTpykIuMen 10 JIEJIONPOU3BOACTBY, a TaKKe
MpUKa3aMu U PACTIOPSKEHUSIMU, BBIJABAEMBIMU PYKOBOJIUTEIEM 00pa30BaTEIbHOMN
OpraHU3alluu.

1.8. HemocpenctBeHHOE€  MCHOJHEHWE  MOPYYEHHUH MO  MUCbMEHHBIM
(?NIEKTPOHHBIM) U YCTHBIM  OOpallleHUsIM  OCYILECTBIISIETCS  Ha3HAYEHHBIM
PYKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3aiu pabOTHUKOM.

1.9. [IpunsiTue peuieHuit Mo pacCMOTPEHUIO MUCbMEHHBIX U YCTHBIX OOpalieHHi
IpaKJiaH OCYIIECTBISCTCS JUPEKTOPOM.

1.10. AnMuHUCTpalus OpraHM3allM, OCYILECTBISOUIEH 00pa3oBaTEIbHYIO
NeSATEIbHOCTh, PETYJSPHO TPOBOIUT aHANIM3 OOpaIlCeHW TpakJIaH, BBISBISET
KPpUTUYECKAE 3aMeuaHus ©u 0000maer wHHOPMANHMIO C TIEJIbI0 ONEPATHBHOTO
BBISIBJICHUSI U YCTPAHEHUSI IPUYHUH, KOTOPbIE MOTYT IMPUBECTH K HAPYIICHUIO MPAB U
3aIIMIIAEMBIX 3aKOHOM MHTEPECOB IPa)KJaH.

2. OcHOBHBbIE TEPMHHBI, HCTIOJIb3yeMble B 1aHHOM [los10:kennn
2.1. Obpawenue epaxcoanuna (nanee — ooOpaleHue) — HalpaBJICHHBIEC B IIIKOJTY B



NUCBMEHHOW ¢opMe uiIu B (PopMe 3JIEKTPOHHOTO IOKYMEHTa, B TOM YHCIE C
UCITOJIb30BaHUEM  (peIepaabHON TOCYAapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBI
«EauHBI mopTa rocyAapCTBEHHBIX U MYHHLIMNAIBHBIX YCIyr (PyHKIUN)» (nanee —
Enunsiii moptain), npeajioxeHue, 3asiBICHUE WK kano0a, a TakKe YCTHOE oOpalieHue
rpaxkaanuHa [1, gacte 1 ctaThu 4].

2.2. IlpeonosceHue — PEKOMEHIALMS TPaKJaHWHA IO COBEPLICHCTBOBAHUIO
3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, Pa3BUTHIO M YIYYIICHHUIO
COLIMAJIbHO-PKOHOMUYECKOM W MHBIX cdep aedarenbHOCTH  00pa30oBaTeNIbHOM
opranm3anuu [1, yacte 2 crateu 4].

2.3. 3asasénenue — Tpockda TpaxJaHWHA O COACUCTBMM B pEaU3alMU €ro
KOHCTUTYLMOHHBIX IpaB U CBOOOJ WM KOHCTUTYLIMOHHBIX NpaB M CBOOOJ APYTUX
aul, JuO0 COOOIIEHHE O HapyIIEHWU 3aKOHOB M HHBIX HOPMATUBHBIX IPAaBOBBIX
aKTOB, HEJOCTaTKax B paboTe IMIKOJbl M €ro COTPYJHUKOB, JUOO KpHUTHUKA
JESTEBHOCTH 00Ie00pa30BaTeIbHON OpraHU3aluy U ero COTPYAHUKOB [1, dacTh 3
cTathH 4].

2.4. JKanoba — mpocnba TpaXJaHWHA O BOCCTAHOBICHWHM WM 3allUTE €T0
HapyLIEHHBIX IpaB, CBOOOJ WJIM 3aKOHHBIX WHTEPECOB JIMOO MpaB, CBOOOJ WIH
3aKOHHBIX HHTEPECOB JIPyruX Juil [1, yacth 4 craTbu 4].

2.5. [lonoscnocmuoe nuyo — MU0, MOCTOSSHHO, BPEMEHHO WM M0 CHEeLHATbHOMY
NOJIHOMOYMIO ~ OCYHIECTBIIAIOIIEE (PYHKIMH MPEACTaBUTENS  00pa3oBaTEIbHOMN
OpraHu3aluu 1100 BBITOJHSIOLIEE OpraHU3allMOHHO-PacOPSAUTEIbHBIE,
aJIMHHHACTPATHBHO-XO03SMCTBEHHBIC (PYHKIMU B 1IKOJIE [1, 4acTh 5 ctaThu 4].

2.6. IlosmopHbimu CUATAIOTCS OOpaIIeHUs, TOCTYNHUBIINE OT OJHOTO M TOTO K€
JUIA 10 OJHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHU MOJa4H NEPBOTO UCTEK CPOK
pPaccMOTPEHHUS WM 3asIBUTEIb HE

YIOBJIETBOPEH JaHHBIM €My OTBETOM. [Ilncbma OIHOrO M TOro K€ JMua MU I0
OJTHOMY W TOMY € BONPOCY, MOCTYNHBIIME IO HCTEUYEHUS CPOKAa pPacCMOTPEHMS,
CUUTAIOTCS IEPBUYHBIMH.

2.7. AHOHUMHbIMU CUUTAIOTCS TIMChMA IrpakaaH 0e3 ykazaHus haMuinu, aapeca,
0 KOTOPOMY JOJDKEH OBITh HANpaBlIeH OTBET, MO TAaKUM OOpalieHUsIM OTBET HE
JTaeTcsl.

3. IIpaBo rpa:kaaHuHA MPU PACCMOTPEHUN O0palleHUs

3.1. Tpaxkmane WMEIOT MpPaBO JUYHO OOpamaThCsi, a TaKKe HaAMpPaBIATh
WHUBUyaJIbHBIE U KOJUICKTUBHBIE OOpaIeHus, BKIo4as oOpamieHus: o0beuHEeHUI
rpaxkJiad B 0011e00pa3oBaTeIbHyI0 opranu3anuio [1, yacts 1 crathu 2].

3.2. 'paxknane peanu3yloT IpaBO Ha oOpaileHue CBOOOJHO U JAO0OPOBOJBHO.
OcyiecTBiieHre TpaxaaHaMH MpaBa Ha oOpallleHue HEe JOJKHO HapyllaTh MpaBa U
cB00OBI Apyrux juil [1, yacTs 2 cTathu 2].

3.3. ®opma oOparieHus rpakIaHaMu OMPEACIIICTCS UHINBHIYATHHO.



3.4. PaccmoTpenune oOpaieHnii TpaxaaH ocymecTBisieTcs: 6ecruiatho [ 1, gacts 3
cTatb 2].
3.5. IIpu paccMoTpeHUM OOpaIicHHUs aTMUHUCTPAIIUEH IIKOJbI TPaXKTaHWH

HUMCCT IIpaBoO.

¢ IPEJICTABIISITh  JIONOJHUTEIbHBIC JOKYMEHTBI W MaTepHalbl  JIN0O
oOpamatbcsi ¢ Mpocb0oi 00 MX MCTPeOOBAHWM, B TOM YHCIIE B DJIEKTPOHHOU
dopme;

¢3HAKOMUTHCA C JOKyMEHTAMH H MaTepHalaMH, KaCaroIIMMUCS
paccMOTpeHust oOpaIeHusi, €Ccild 3TO HE 3aTparmBaeT TpaBa, CBOOOIBI U
3aKOHHBIC HMHTEPECHl JPYTHUX JHII W €CIM B YKa3aHHBIX JOKYMEHTaX W
MaTepHuaiax He COJEPIKATCS CBEIICHUS, COCTABISIONINE TOCYJAPCTBEHHYIO WM
UHYIO OXpaHsieMylo (eepaibHbIM 3aKOHOM TalHY;

¢ IOJIy4aTh MTUCHMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpaIIeHUH
BOIIPOCOB, 3a UCKIIOYEHHWEM CIIy4aeB, MPEIyCMOTPEHHBIX pas3ieioM 8
HacTtosmiero IlonoxeHus;

«TIOJTYYaTh YBEJOMJICHHE O Tepeaapecanuu oOparieHus, eclid perieHue
MOCTABJICHHBIX B HEM  BOMPOCOB HE OTHOCHTCS K  KOMIICTCHITUH
o01reo0pa3oBaTeNbHON OpraHU3aInu;

e 0OpamaThCs ¢ kamoO0ol Ha MPUHITOE MO OOpPAIICHUIO PEIICHUE WM Ha
nevictBue (Oe3nelicTBHE) B CBSI3M C  PACCMOTPEHHUEM  OOpaileHus B
aIMUHUCTPAaTUBHOM U (Wiu) CyAeOHOM TIOPSJKE B COOTBETCTBHUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

« 00paImaThCs C 3asgBJICHUEM O TIPEKPAIICHUHA PACCMOTPEHHUS 0OpaIeHUS.

[1, ctatbm 5]

4. 'apanTun 6€30NMACHOCTH IPAKIAHUHA B CBAA3M C €ro o0paiieHnemM

4.1. 3anpemaercs mpeciaeIOBaHUE TPaKIaHWHA B CBS3U C €ro OOpalieHueM B
o011e00pazoBaTeNbHYI0 OPTaHU3AINI0 ¢ KPUTUKOU JEATeTbHOCTH YKa3aHHOMW IITKOJIBI
WU JIOJDKHOCTHOTO JIMIIA JIMOO0 B IEJISX BOCCTAHOBJICHUS WJIM 3alIUTHI CBOMX IIPaB,
CBOOOJI M 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOOOJ M 3aKOHHBIX MUHTEPECOB JAPYTUX
aur [1, yacte 1 cTatbu 6].

4.2. Tlpu paccMoTpeHHH OOpalleHus HE JOIMYCKaeTCs pasrilallieHue CBEJCHU,
COZlep KaIUXCs B OOpaIlleHWH, a TaKKe CBEJCHHM, KacarolMXCsS YacTHOW >KU3HU
rpaxaanuHa, ©0e3 ero comnacus. He sBmseTcss pasriamieHueM CBEIEHUH,
colepKalUXCs B OOpalieHWH, HaMpaBlIeHWE MUCBMEHHOTO OOpalleHus B
rOCyJAapCTBEHHBIA OpraH, OpraH MECTHOI'O CaMOYMNPABJICHUS WU JOJKHOCTHOMY
JUIy, B KOMIETEHIMIO KOTOPBIX BXOJMUT PEIICHUE IOCTaBICHHBIX B OOpallleHUU
BOMPOCOB [1, yacTh 2 crathbu 6].

5. TpeOGoBaHMs K MMCbMEHHOMY 00palleHUI0



5.1. I'paxxganuH B cBoeM OOpalleHHH B MHUCbMEHHON (opMe B 00s3aTeIbHOM
NOpsZIKE YKa3bpIBaeT MO0 HaMMEHOBaHHE 00pa30BaTEIbHON OpPraHu3allii, B KOTOPOE
HamnpaBIisieT oOpalleHrue B NMUCHbMEHHOW Qopme, TuO0 (QaMUiIuio, HMs, OTYECTBO
COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIIA, INOO TOKHOCTh COOTBETCTBYIOIIETO JIMIIA,
a Takke CBOM (PaMWIMIO, UMsI, OTUYECTBO (IOCJIENHEEe — IMPU HAIWYUH), TTOYTOBBIM
ajpec, IO KOTOPOMY JOJKHBI OBITh HalpaBlE€Hbl OTBET, YBEIOMJIEHHUE O
nepeaapecanuu oOpaIeHusi, U3JaraeT CyTh MPEIJIOKCHUS, 3asBICHUS WM KOOI,
CTaBHUT JIMIHYIO TIOJITUCH U 1aTy [1, gacTh 1 crateu 7].

5.2. B cnydae HEOOXOOUMOCTH B MOATBEPKICHUE CBOUX JIOBOAOB T'PaXKIAHHH
npuiaraeT K oOpalleHuIo0 B MHUCbMEHHON (hopMe TOKYMEHTHI M MaTepHaibl JTUOO0 UX
xoruu [1, yacTh 2 ctaThu 7].

5.3. OOpaienue, MOCTYINUBIIEE B 00I1€00pa30BATEIbHYI0 OPraHU3aIMI0 B
dopMe BIEKTPOHHOIO JOKYMEHTa, IOJUIEKUT PAacCCMOTPEHUIO B  MOPSJIKE,
yCTaHOBJIEHHOM HactosiuM  llonmoxkenmem. B oOpaimeHun rpaxaaHuH B
00513aTeTbHOM TOPSIIKE YKa3bIBAET CBOHM (haMUIIHIO, HMsI, OTYECTBO (TIOCIEAHEE — MPHU
HAJIMYUH), a TAKKE yKa3bIBaCT aapec AJIEKTPOHHOW MOYTHI JIMOO MCIOIB3YET aapec
(YHUKaJIbHBIA UIEHTU(PHUKATOP) TUYHOTO KaOuHeTa Ha EquHOM nopTane, o KOTOphIM
JOJDKHBI OBITh HAmpaBJI€Hbl OTBET, YBEJAOMJIEHHE O Mepeaapecalud oOpalleHusl.
['pakaHuH BIIpaBe MPUIIOKUTH K TAKOMY OOpalIEHUI0 HEOOXOIUMbIE JOKYMEHTHI U
MaTepHalibl B JJIEKTPOHHOM dopme [1, yacth 3 cratbu 7).

6. HanpasjieHue 1 perucrpanusi NHCbMEHHOI0 00paleHUst

6.1 I'paxxnanuH HampasisieT CBO€ MUChMEHHOE 0OpalleHue HEMOCPEACTBEHHO Ha
UM PYKOBOJUTENSE 00pa30BaTesIbHON OpraHU3aluy WM YIIOJTHOMOYEHHBIX Ha TO JIUL,
B KOMIIETEHLIUU KOTOPBIX BXOJUT PEIlIEHUE MOCTaBJICHHBIX B OOpalIeHHH BOIPOCOB
[1, gacTs 1 cTaTbu 8].

6.2. IlucemenHoe oOpaileHne MOIICKUT 00513aTeTLHON PEruCcTpalii B TEUCHHUE
3 nHel ¢ MOMEHTa TIOCTYIUICHUS B 00I[c00pa3oBaTeIbHYIO opranu3aiuio [1, yacts 2
crathu 8.

6.3. [lucekMeHHOe oOpallieHue, COJAeprKalllee BOMPOCHI, PEIICHUE KOTOPBhIX HE
BXOJIUT B KOMIIETEHLIUIO JJAHHOM OpraHu3alliy, OCYIIECTBIISIOIENH 00pa30BaTeIbHYIO
NeSATEIbHOCTb, HaIpaBisieTCss B TeYeHue 7 JHEH co JHA perucrpauuud B
COOTBETCTBYIOIIMA OpPraH MM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMLy, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIIEHUE MOCTABJICHHBIX B OOpaIlEHUH BOIIPOCOB, C
YBEIOMJICHHEM TpakJaHWHA, HaNpaBUBIIEro oOpalleHue, O Tepeaapecanun
oOpalieHusi, 3a UCKIIOYEHUEM Ciyyasi, yKazaHHoro B 1.8.4 Hactosero I[lonoxenus
[1, gactp 3 cratbu 8].

6.4. ITuceMenHoe oOpaiieHue, coaepxaiiee nHGopmauio o hpakTax BO3MOKHbIX
HapylIieHuH 3akoHojatenbcTBa Poccuiickorn deneparuu B cdepe Murpaiuu,
HaIIpaBJISIETCS B T€YEHUE 5 IHEW CO AHSA PErMCTpalvyd B TEPPUTOPUAIBHBIA OPIaH



denepanbHOrO OpraHa HCIOJIHUTEIBHOM BIAacTU B cdepe BHYTPEHHUX Jel, U
BBICIIEMY JOJDKHOCTHOMY Jinlly cyObekTa Poccuiickoit ®denepauuu (pyKOBOIUTEIIO
BBICILIETO UCTIOJHUTEIBFHOTO OpraHa rocyJapCTBEHHOM BiIacTH cyobekTa Poccuiickoii
denepanM) C yYBEIOMJICHMEM TpaxKJIaHWUHA, HAMpaBUBIIETO OOpalleHue, o
nepeajapecaldd ero oOpalleHus, 3a HCKIIOYEHUEM clydas, yKa3zaHHoro B 11.8.4
HacTtosero Ilomoxxenus [1, gacts 3 1 craThu 8.

6.5. B caydae, ecnu pelleHUE MOCTABICHHBIX B MHCHBMEHHOM OOpAaIllEHUH
BOIIPOCOB ~ OTHOCHUTCA K  KOMIIETCHIIMM  HECKOJBbKUX  JIOJDKHOCTHBIX  JIUI]
00pa30BaTEeNbHON OpPraHM3allii, TO UM HAIpPAaBIAETCS KOIHUS JaHHOTO OOpalleHus B
TedeHue 7 THel co mHs peructpanuu [1, yacte 4 crath §].

6.6. JIOJDKHOCTHOE JHMII0 OpraHM3alllM, OCYIIECTBISAIOUIEH 00pa3oBaTEeNIbHYIO
JeSTEIbHOCTh, IPU HAIpPaBICHWHM HUCHbMEHHOIO OOpalleHHs Ha pPacCMOTPEHUE B
JIpYroi TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMpAaBJIEHUS WIH HHOMY
JOJDKHOCTHOMY JIMILy MOXKET B Cllydae HEOOXOJUMOCTH 3allpallliBaTh B yKa3aHHBIX
opraHax WIH Yy JOJDKHOCTHOTO JIMIA JOKYMEHTBI WM MaTepuajbl O pe3yJbTaTax
paccMOTPEeHHS MMMCbMEHHOTO oOpareHus [1, yacThb 5 cTatbu §].

6.7. 3amnpeniaercs HapaBlATh *Kajao0y Ha PacCMOTPEHUE JOKHOCTHOMY JIUIY
o0pa30BaTeNbHON OpraHM3alluy, pelleHHe WK JieHcTBUE (0e3AeicTBHE) KOTOPBIX
oOxanyetcs [1, gacts 6 cTaTbu 8.

6.8. B cmydae, ecau B COOTBETCTBUM C 3alpeTOM, MPEAyCMOTPEHHbIM Mm.6.7
nanHoro [lonokeHusi, HEBO3MOXHO HaIpaBJIEHUE KaJloObl Ha pPacCMOTPEHUE
JOJDKHOCTHOMY — JIMIYy  00IIe00pa3oBaTENbHOW OpraHu3alud, B KOMIIETEHIUIO
KOTOPOrO BXOJUT PEIICHHE IIOCTABJICHHBIX B OOpallleHWHd BOMPOCOB, Kayioda
BO3BpAILlAETCA  TpaXJaHWMHY C  pa3bsICHEHMEM €ro nmpaBa  00KajJoBaTh
COOTBETCTBYIOIIIUE PEIICHUE WK JIelicTBHE (0€3/1eiCTBUE) B YCTAHOBIIEHHOM TTOPSIJIKE
B cya [1, wacts 7 cTatbu 8.

7. PaccmoTpeHnne oOpameHui
7.1. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 PAaCCMOTPEHHE OOpallleHus, B

npeaeaax KOMOETEHIIMU 001e00pa3oBaTeIbHON OPraHu3alii:

so0ecrieunBaeT  OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMoTpeHue oOpallieHus, Mpyu HEOOXOIUMOCTH — C Y4acTHEM TpaKJIaHUHA,
HaIPaBUBIIIETO OOpaICHUE;

e 3aIIpallliBaeT HEOOXOAUMBIE AJII PACCMOTPEHHUsT 00pallieHus: JOKYMEHThI
U MaTtepuaibl |y  paOOTHUKOB W CTPYKTYPHBIX  MOJApa3JeieHUN
o01reo0pa3oBaTenbHON OpraHU3aluu;

¢ TP HEOOXOJAMMOCTH TOTOBHUT MPEAJIOKEHHSI O HApaBJIEHUH 3arpoca B
rOCyJAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYMPAaBIICHUS, HWHbIE
OpraHu3allid WJIA JIOJDKHOCTHBIM JIMIIaM B TOpPSAKE, YCTaHOBJICHHOM
3aKkoHoAaTenbcTBOM Poccuiickon denepanny;



¢TOTOBUT IMPOEKT OTBETA IO CYIIECTBY IOCTABJICHHBIX B OOpallleHUU
BOIIPOCOB, 32 HCKJIIOYEHUEM CIy4aeB, KOI/la OTBET IO CYIIECTBY HE HAETCS B
COOTBETCTBHM C HACTOSIMM [lonokeHrnemM M 3aKOHOAATENbCTBOM Poccuiickoun
denepauuu;

¢ TOTOBUT YBEJOMIJICHHUE IPAXKIAHUHY O Mepeajpecay o0paieHusi, eciu
pelieHre TOCTaBICHHBIX B HEM BONPOCOB HE OTHOCUTCS K KOMIIETEHIIUU
o011e00pa3oBaTeIbHON OpraHu3alliy;

¢ IPUHUMAET MEpPhI, HANpPABICHHbIE HA BOCCTAHOBJICHUE WJIU 3aIUTY
HapyIIEHHBIX TpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB I'PAKJIaHWHA, €CIU TaKhe
MEpPBI OTHOCSITCS K KOMITETCHIINH 00111€00pa30BaTeIbHON OpTraHU3aIIHH.

[1, gacTs 1 cTaTeu 10]

7.2. Ilpm HeoOxomumocTu o0OmIeOOpa3oBaTeIbHAsl OpraHu3alisl BIpPaBe
3ampammBaTh JOKYMEHTBI U MaTepualibl, HEOOXOJUMbIE [IJIi PACCMOTPEHHUS
oOpalieHusi, B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIpaBJICHUS,
WHBIX OpTraHMU3alUsIX U y JOJDKHOCTHBIX JIMI[ B CIy4yasX W MOPSAKE, YCTAaHOBJICHHBIX
3aKoHOIaTebCTBOM Poccuiickoit @eneparuu [1, yacts 2 ctathm 10].

7.3. OtBeT Ha oOpalleHue MOIMUCHIBACTCS TUPEKTOPOM 00I11e00pa3oBaTeIbHOM
OpraHu3aI|K K00 YIIOJTHOMOYCHHBIM UM JIMIIOM [1, yacTh 3 crateu 10].

7.4. OTBeT Ha oOpalleHue, MOCTYNUBIIEe B OopMEe AIEKTPOHHOTO JOKYMEHTA,
HAIpaBJISETCs MO0 aJIpecy SJEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpalleHuu, 0o C
UCIIOJIb30BAaHUEM ajipeca (YHUKAJIBHOTO WACHTH(PUKATOPA) JIMYHOTO KaOWHETa
rpaxkJannHa Ha EquHoM moprasie mpu ero ucrnoiib3oBanuu [1, yacteb 4 crateu 10].

OtBeT Ha oOpalieHue, NOCTYNUBIIEEe B MUChbMEHHOU (opMe, HampaBJsIETCsl 1O
MOYTOBOMY aJIpeCy, yKa3aHHOMY B OOpallleHHH, €CIM WHOW cHoco0 HampaBlICHUS
OTBETa HE MPEIyCMOTPEH 3aKOHOAATeabCTBOM Poccuiickoit ®deneparuu [1, gacts 4
crateu 10].

7.5. Ha oOpamenue, couepikaiiee MpeAJIOKEHHE, 3asBICHUE WIH >Kajo0y,
3aTparvBalONIie WHTEPEChl HEOIMPEACNIEHHOTO Kpyra JMIl, OTBET MOXET OBITh
pasmemiéH Ha oduIMaTbHOM caiTe 001ieo0pa3oBaTeIbHONM OpraHu3alid B
WH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTtu  «MHTepHET» ¢ CcoOroaeHuEM
TpeboBaHMi 3akoHOAaTeNbcTBa Poccuiickoit denepanuy 0 MEpCOHAIBHBIX JAaHHBIX,
KOH(UICHIIMATLHOCTH U 3anuTe nHopmaruu [1, yacte 4 crateu 10].

8. Ilopsinok paccMoTpeHUsI OTAEJIbLHBIX 00paleHuit

8.1. B cmyudae, ecaim B NHCHbMEHHOM OOpallleHUH HE YyKa3aHbl (Qamuius
rpaXJaHMHaA, HANpaBUBILEro OOpalleHHWe, WM IOYTOBBIA ajapec, MO KOTOPOMY
J0JbKEH OBbITh HampaBJIeH OTBET, OTBET Ha oOpaieHue He aaercs [1, yacth 1 cratbu
11].

8.2. Obparienue, B KOTOPOM o0xallyeTcsi cyieOHOe pellieHre, B TedeHue 7 AHen
CO JHSI PEerucTpaluy BO3BpalllaeTCsl TpakJaHUHY, HAmpaBuBIIEMYy oOpalleHue, ¢



pPa3bACHEHHEM TOpsIKa O0KalOBaHUS MAHHOTO CyaeOHoro pemeHus [1, dactp 2
cratbu 11].

8.3. JlomwkHOCTHOE IHUII0O O00pa3oBaTEIbHON OpraHu3aluyd TpH TOJyYEeHUHU
NUCbMEHHOTO  oOpamieHusi, B KOTOPOM  COJEpXaTcsi  HeleH3ypHble  JIHOO
OCKOpOUTENbHBIE  BBIPAKEHUS, yrpo3bl JKU3HU, 3JI0POBBI0O W  HUMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TaK)Ke YICHOB €ro CeMbH, BIIpaBEe OCTaBUTH oOpaiieHue 0e3
OTBETa MO CYUIECTBY IOCTABJICHHBIX B HEM BOMNPOCOB U COOOIIUTH TIPakJIaHUHY,
HaIpaBHUBILIEMY OOpaIlieHne, 0 HEAOMyCTUMOCTH 3JI0YNOTpedieHus mpaBoM [ 1, dacTe
3 cratem 11].

8.4. B ciyuae, eciiu TEKCT MMCbMEHHOTO OOpAIllEHUs HE MOAAETCS MPOUYTEHUIO,
OTBET Ha OOpallleHUE HE JAETCsl U OHO HE MOJUJIEKUT HAIIPaBJIICHUIO HA PACCMOTpPEHHE
JNOJDKHOCTHOMY  JIMI[y ~ OpraHM3allMM,  OCYLIECTBJSIONIEH  00pa3oBaTelIbHYIO
NESATEIbHOCTh, B COOTBETCTBUHU C €T0 KOMIIETCHIIMEN, O UYEM B T€YEHUE 7 JHEN CO JHS
peructpanu oOpalieHusi CooOLIaeTcsl TpakIaHWHY, HallpaBUBIIEMY OOpallleHue,
ecliv ero (aMUIHS U TIOYTOBBIN aJIpec MOIa0TCs mpouTeHuio [ 1, gacte 4 crateu 11].

8.5. B ciyuae, ecnu TEKCT MUCBMEHHOTO OOpallleHUs HE MO3BOJISIET OMPEICIUTh
CyTh IPEAJIOKEHHUSI, 3a4BICHUS WK >KalloObl, OTBET Ha OOpalleHUe HE JACTCS U OHO
HE TIIOJUIC)KUT  HANpPaBJICHUIO HAa  PAacCMOTPEHUE  JOJDKHOCTHOMY  JIMILY
o0pa30BaTeNbHOM OpraHU3alMl B COOTBETCTBUM C €ro KOMIIETEHIMEH, O 4YeM B
TeYeHue 7 JHEeW cOo JHSA perucrpauuu oOpalleHus COOOLAeTCsl Tpa)XAaHUHY,
HanpaBuBIiieMy ooparenue [ 1, vacts 4 1 crateu 11].

8.6. B ciydae, ecnmu B NMHCHbMEHHOM OOpAaIllEHUH TPaKIaHWHA COICPIKUTCS
BOIIPOC, HA KOTOPBIM €My HEOJITHOKPATHO J1aBAIUCh MMCbMEHHBIE OTBETHI IO CYLIECTBY
B CBSI3U C paHee HalpaBisieMbIMU OOpalleHUsIMU, W MPU 3TOM B OOpaIICHUH HE
IPUBOJATCS HOBBIE JOBOJBI MJIM OOCTOSITENBCTBA, PYKOBOAUTENh 0Opa30BaTEIbHOMN
OpraHu3alMyu JUOO0 YMOJHOMOYEHHOE Ha TO JIMLO BIOpPaBE MPUHATH pPEIIEHUE O
0€30CHOBATEIILHOCTH OYEPETHOrO0 OOpalleHuss M NPEeKpalleHHuH T[EepernucKu ¢
rpaXIaHWHOM [0 JJAaHHOMY BOIIPOCY IMpHU YCJIOBHM, YTO YKa3aHHOE oOpalleHue H
paHee HampasisieMble 0OpallleHrs HalpaBsUIMCh B OJHY U Ty ke mkoiry. O J1aHHOM
pCIICHUH YBEIOMIISICTCS TPaKIaHWH, HANPAaBUBIINK oOpamieHue [1, dacth 5 cTatbu
11].

8.7. B cnydae, ecnu B 001eo0pa3oBaTEIbHYI0 OPraHU3AIUIO0 MOCTYIUJIO
NUChMEHHOE OOpallleHue, coJepikallee BOINPOC, OTBET Ha KOTOPBIM pa3MeméH Ha
opUIMATHPHOM CalTe IIKOJbI B HWH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOW CETH
«HTEepHeT», TpaXKJaHUHY B TeueHUWE 7 JHEHl cOo JHA perucTpauuud oOpalieHus
COO0IIAaeTCs NEKTPOHHBIN apec 0(UIUATBFHOTO CaiiTa, HA KOTOPOM pa3MeElIEH OTBET
Ha TMOCTaBJICHHBIN B 0OpartieHuu Borpoc [1, gacte 5 1 crateu 11].

Hacrosimuii myHKT He NMpUMEHsAETcs K OoOpalleHUsIM, B KOTOPBIX OOXKallyeTcs
cyneoHoe  pemieHue. Takue  oOpallleHHWs  pacCMAaTpUBAIOTCS B TOPSIJIKE,
YCTaHOBJICHHOM ITyHKTOM 8.2 Hacrtostiero [Tomoxenwus [1, wacts 5 1 cratem 11].



8.8. B ciydae, eciu OTBET MO CYIIECTBY MOCTaBICHHOTO B OOpAIlEHUU BOIIPOCA
HE MOKET OBbITh JaH 0e3 pas3rJialleHus] CBEJICHUN, COCTABIAIONINX TOCYIapCTBEHHYIO
WIM UHYIO OXpaHsIeMyIo eiepaibHbIM 3aKOHOM TailHy, Tpa)X/JIaHUHY, HAPABUBIIEMY
oOpallieHue, COOOLIAETCsl O HEBO3MOXKHOCTHU JJaTh OTBET 110 CYILECTBY MOCTABIECHHOIO
B HEM BOIIPOCA B CBSI3U C HEJOIYCTHUMOCTBIO pa3IJlallleHHsl YKa3aHHbIX cBeaeHuil [1,
yacTh 6 crathu 11].

8.9. B ciydae, ecnv IpU4MHBIL, 10 KOTOPBIM OTBET I10 CYLIECTBY ITOCTABJICHHBIX B
oOpallleHu: BOIPOCOB HE MOT OBITh JaH, B TMOCJIEIYIOINIEM OBLIM YCTPaHEHBI,
TpaXJIaHUH BIIpaBe BHOBb HAMNpaBUTh oOOpaimieHHe B 001e00pa3oBaTEIbHYIO
opranm3anuio [1, gacts 7 ctatem 11].

9. Cpoku paccMOTpPeHHsI MUCbMEHHOT0 00paleHust

9.1. IlucemenHoe oOpailleHre, MOCTYUBIIIEE B 00pa30BaTEIIbHYIO OpTraHU3AINIO
B COOTBETCTBHUM C €r0 KOMIETEHILIHEH, paccMaTrpuBaeTcss B TeueHue 30 IHe co aHs
perucTpanyy MUChbMEHHOTO oOpatenus [1, wacte 1 crateu 12].

9.2. B UCKIIOUHTENBHBIX ClIy4yasX, a TAKXKE B ClIydyae HANpaBICHUS 3ampoca,
peayCMOTpeHHOro 1.7.2 Hacrosero [lonoxenus, pykoBOoAUTENIb 00pa30BaTEIbHOM
opraHu3anud JuOO YIOJIHOMOYEHHOE Ha TO JMIIO BIPaBe NPOUIUTH CPOK
paccMoTpeHus oOparieHus: He 6osyee yeM Ha 30 qHEH, yBETOMUB O TIPOJJICHUU CPOKa
ero pacCMOTPEHHMSI IpaXkIaHUHA, HampaBUBIlero oopaiienue [1, yacts 2 crathu 12].

10. J/InyHBIA IpUEM IPaKAAH

10.1. JluyHplidi mnpueM TrpaxkgaH B 00IIe00pa30BaTENbHOM OpraHu3aluu
POBOANUTCA PYKOBOJUTENIEM 00pa30BaTENbHON OpPraHM3alMd U YHOJTHOMOYCHHBIMU
Ha TO nunamu. Mudopmarus o mecte mpuema, a Takke 00 yCTaHOBIIGHHBIX IS
npreMa JIHAX U Yacax JOBOJUTCS 10 CBeJACHUs rpaxkaad [1, yacts 1 cTarbu 13].

10.2. Ilpm nuyHOM TmpUEeMe  TPAXKIAHWH  TPEABSIBISAECT  JTOKYMEHT,
yIOCTOBEPSIONIN ero JIMYHOCTH [1, gacThb 2 cTatbu 13].

10.3. Conepxanue ycTHOro oOpaiieHus 3aHocutcst B KapTouky nuuHoro npuema
rpaxnanuna (/Ipunosicenue 1). B ciydae, eciau U3JI0KEHHBIC B YCTHOM OOpaICHUH
bakThl ¥ O0OCTOSATENHCTBA SIBISIOTCS OYEBUAHBIMU U HE TPEOYIOT TOMOIHHUTEIHHOU
NIPOBEPKH, OTBET Ha OOpaIlleHHE C Corjachs TpakIaHWHA MOKET OBITh JaH YCTHO B
X0JIe JMYHOTO MpHEeMa, O YeM JeNaeTCsl 3aluch B KapTOUYKE JUYHOIO IpHeMa
rpaxaaHuHa. B ocCTanpHBIX Cloydasx JaeTcsl MHCHbMEHHBIM OTBET MO CYIIECTBY
MIOCTaBJICHHBIX B OOpamieHuu BorpocoB [1, vacts 3 craTem 13].

10.4. ITuceMeHnHoe oOpallleHne, TPUHITOE B XOJ€ JTUYHOTO MPHUEMA, MOIJICKUT
pPEruCTpalii U PAaCCMOTPEHHUIO B TIOPAJIKE, YCTaHOBICHHOM HacTosiumM [lonoxxenuem
[1, yactp 4 cratbu 13].

10.5. B ciyuae, eciau B 00pallleHUU COAEPKATCA BOMPOCHI, pEIIEHUE KOTOPHIX HE
BXOJUT B KOMIETEHIIHIO 00I111e00pa30BaTeIbHON OpraHM3alid, TPaXIaHUHY JaeTcCs



pa3bsCHEHUE, Ky/la U B KAKOM MOPSAKE eMy cienyeT oopatuThes [1, 9acTe 5 crathu
13].

10.6. B xome NMYHOrO MpUeMa TPaXIaHUHY MOXET OBbITh OTKa3aHO B
JaJIbHENIIEM pAacCMOTPEHMHM OOpallleHusi, €clu €My paHee Obul JaH OTBET IIO
CYIIIECTBY ITOCTABJICHHBIX B 0OpalieHHuH BOpocoB [1, yacts 6 crathu 13].

10.7. OtnenpHble KaTEropuu TpakJaH B Clydasx, M[PEAYCMOTPEHHBIX
3aKOHOAATENBCTBOM Poccuiickort @Penepanuu, IOJIB3YIOTCS NPABOM HA JIMYHBIN
npreM B repBoodepeHoM nopsizke [1, gacts 7 crateu 13].

11. Padora ¢ oOpaieHusiMu, NOCTABJIEHHBIMU HA KOHTPOJIb

11.1. OOpaieHus, B KOTOPBIX COJEPXKATCS BOMPOCHI, HMMEIONIUE OOJIBIIOE
OOIIIECTBEHHOE 3HAYEHHUE, JUOO CBEJEHUS O KOHKPETHBIX HAPYIICHUSIX MpaB H
3aKOHHBIX HWHTEPECOB TpaxaaH, MoryT ObiTh moctaBieHbl Ha KOHTPOJIb mo
PELIECHUIO AUPEKTOPA IIKOJIbI MM YIOJIHOMOYEHHOTO UM JIMIIA.

11.2. Ha xouTponpHbIX oOpamieHusix craBsatcs nometku «KOHTPOJIb» wu
«TTOMJIEXKUT BO3BPATY ».

11.3.  [JomkHOCTHOE JUUO (KMCIOJHUTENb) B  YCTAHOBJICHHBIE CPOKH
paccMaTpuBaeT  KOHTPOJbHOE  oOpamieHue, HUHPOPMUPYET O  pe3ysbTarax
pykoBoauTeNsE 00pa3oBaTebHON OpraHU3allii, TOTOBUT OTBET 3aABUTEIIO.

11.4. Ecnu B oOpallleHHsIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITIPaBJICHUSI, OpPTaHU3AlMi WIM JIOJDKHOCTHBIX JIUI[ COJEPXKUTCS TMpochda
npouH()OPMHUPOBATH UX O pe3yjibTaTax PACCMOTPEHUs OOpallleHUs] Tpa)KJaHUHA,
UCIIOJHUTEb TOTOBUT COOTBETCTBYIOUIMUA OTBET B TpejaeiiaX KOMIIETEHIUU
00111e00pa30BaTeIbHON OpraHu3alui. Takue OTBEThI MOIMUCHIBAIOTCA IUPEKTOPOM
IIKOJIbI WJIM YITOJTHOMOUYEHHBIM MM JIUIIOM.

JupexTop 00111€00pa3oBaTeIbHON OpraHU3aIlii BIIPaBe MOPYIUTh UCTIOJHUTEITIO
MPOBECTU JOMOJHUTEIBbHYIO MPOBEPKY, MOATOTOBUTH JONOJHUTEIbHBIE MaTEpUab
100 TOCIe TMOMUCAaHUs OTBETA CIIUCATh MAaTEPHAIIBI TT0 Pe3yIbTaTaM PacCMOTPEHUS
obpaienust «B JIEJIO».

11.5. OOpanienue cyuTaeTcsi UCHOJHEHHBIM W CHHUMAETCS C KOHTPOJS, €CIH
paccMOTpEHBbl BCE IOCTABJICHHBbICE B HEM BOIPOCHI, MPUHATHI HEOOXOIUMBIE MEPHI,
3asBUTEJISIM J1aH OTBET.

11.6. Tlucrmennsie oOparieHus, Ha KOTOPbIE JAIOTCS MPOMEKYTOYHBIC OTBETHI, C
KOHTpOJISI HEe cHUMaroTcs. KOHTpoib 3aBepuiaeTcs TOJIBKO IOCIE BBIHECEHUS U
NPUHATHS HWCYEPHBIBAOIINX MEP MO Pa3pelieHUI0 MPEAJIOKEHUS, 3asBICHUS,
KanoOsbl. PelieHne o CHATUHM ¢ KOHTPOJISI IPUHUMAET PYKOBOAUTENH 00pa30BaTesIbHON
OpraHu3aluu.

11.7. Marepuanbl 10 KOHTPOJIBLHOMY OOpAIllEHHUIO JOJHKHBI _ COIEpPKaTh

KOHKPCTHYIO M TIOJHVIO I/IHdJODMaI_II/II-O 1O BOIIpocCaM, IMOCTAaBJICHHBIM B O6DaH16HI/II/I

I'paXKJaaHKWHa.




« €CJT CPOK PACCMOTPEHHS OOpaIieHus: IPoJIEH, YKa3bIBAIOTCS MPUIHNHBI
MPOJIJICHUS] M HOBBIM CPOK paCCMOTPEHHUS;

¢B MaTepHajiax JOJKHO OBITh OTPaKEHO, KaKUM CIOCOOOM 3asiBUTEINb
IPOUH(POPMHUPOBAH O PE3YJIBTATAX PACCMOTPEHHUS OOpaIECHUS;

¢ OTBET 3afBUTENIO TMOJIUCHIBACTCA TUPEKTOPOM 00I1e00pa3oBaTeIbHON
OpraHu3alliy WU YIIOTHOMOYEHHBIM UM JIUIIOM;

¢K MaTepuajaM MNpUOOIIAETCS OpPHUIMHAJ PACCMOTPEHHOIO OOpaIieHUs
rpaxkaanuHa, eciau Ha HEM umeetcst otmetka «[IOIJIEXKUT BO3BPATY ».

12. KonTpoub 3a co0JirofeHHMEeM IOPAAKA PACCMOTPEHUs] OOpalleHHHd W
OTBETCTBEHHOCTH 32 HapyuieHue HacTosimero Ilonoxenns

12.1. omkHOCTHBIE JHIa 00I11€00pa30BaTENbHON OpraHU3alMKi OCYILECTBISIOT
B Ipejiesiax CBOEH KOMIIETEHIIMM KOHTPOJIb 32 COOJIIO/IEHUEM MOPsIIKa PACCMOTPEHUS
oOpallleHull, aHATM3UPYIOT COJEp’KaHUE NOCTYHAIOMMX OOpalleHud, MNPUHUMAIOT
Mepbl IO CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAHEHHUIO NMPUYUH HApYILIECHUS TpaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB Ipaxad [1, ctathst 14].

12.2. Jluma, BUHOBHBIE B HapyUICHUH TMOPSAIKAa PACCMOTPEHUS OOpaIeHHMA
rpaKJaH, M3JI0)KEHHOro B HacrosuieM IlonokeHun, HECyT OTBETCTBEHHOCTS,
IPeIyCMOTPEHHYIO 3aKOHOAaTeILCTBOM Poccuiickoit deneparuu [1, crates 15].

13. Bo3memieHnMe NPUYMHEHHBIX YOBITKOB M B3bICKAHME IOHECEHHBIX
Pacxoa0B NMpH PacCCMOTPEHUM 00paleHnit

13.1. I'paxxnaHuH HWMeEET MpPaBO Ha BO3MEIIEHHE YOBITKOB M KOMIICHCAIUIO
MOpaJIbHOTO Bpela, NPUYMHEHHBIX HE3aKOHHBIM JedcTBUEM (Oe3nelicTBuEM)
JOJDKHOCTHBIX JIUI[ 00pa30BaTEIbHONW OpraHU3alUd MIPU PACCMOTPEHUU OOpaIlleHHs,
o pemeHuto cyna [1, yacts 1 crathu 16].

13.2. B cnywae, ecnu rpakJaHUH yKa3zajl B OOpaIllEHUU 3aBEIOMO JIOKHBIE
CBEJICHUS, pACXO/bl, TIOHECEHHBIE B CBS3M C PACCMOTPEHHEM OOpaIIeHUs
00111e00pa30BaTeIbHON  OpraHu3anueil, MOTYyT OBITh B3BICKAHBI C JaHHOTO
rpakJaHMHA TI0 pelieHuto cyna [1, yacte 2 cratbu 16].

14. ®opmupoBaHue U XPaHEHUE MATEPHAJIOB M0 00OPAlICEHUSIM I'PAXKIAH
14.1. Ilpu npueMe NMCbMEHHBIX (JIEKTPOHHBIX) 00paIlleHUH:

« IPOBEPSIETCS IPABUIILHOCTD aJpeca;

eniCbMa ¢ nMoMeTkol Ha koHBepTe «JIMYHO» u agpecoBaHHbIE Apyrum
OpraHu3alyisIM HE BCKPBIBAIOTCSA, & IEPENAIOTCS 110 Ha3HAYCHMUIO;

¢IIUCbMA, JOCTABJIICHHBIE HE II0 HA3HAYCHUIO, HE3aMENJINTEIbHO
BO3BPAILAIOTCSI  IIOYTOBOMY  OTHEJICHUIO CBSI3M, HE BCKPBITBIMH  JUIS
OTIIPaBJICHUS aJpecary;



oIIPM BCKPBHITUM KOHBEPTOB MPOBEPSECTCS HAJIWYKME B HHUX NUCbMa U

JIOKYMEHTOB.

14.2. Bce mnoctynaromue oOpamieHuss HOPUHUMAIOTCA U PETUCTPUPYIOTCS
Ha3HAUYECHHbIM pabOTHUKOM oOlIeo0pa3oBaTenbHO opranuszanuu B Kypnaie
perucrpaiuu ooparieHuit rpaxnaan (Ilpunoocenue 2).

14.3. PeructpalimoHHbIi (BXOIAIINM) HOMEP IUCbMa COCTOUT U3 MEPBON OYKBHI
dbamMuIu KOppeCnoHIeHTa U MOPAIKOBOTO HOMEpa MOCTYMUBIIETO OOpaIeHHS.

14.4. Ecnu 3asBUTENb IPUCIIAT HECKOJIBKO MHCEM, HO TIO Pa3HBIM BOIIPOCaM, TO
Ha Ka)XJ10€ IMMUCbMO IPOCTABISAETCA CBOW PETUCTPALIMOHHBIA HOMED.

14.5. Tlocne peructpauuu OOpamIeHHs HANpPaBISIOTCS  PYKOBOJMTEIIO
oOpa3oBaTeNpHOM OpraHu3auuu i OQOPMIICHHSI PE30ONIONMM C  YKa3aHHEM
VICITOJIHUTEJIS, TOPSAJIKA U CPOKOB UCIIOJIHEHHS.

14.6. OOpaiieHus TpakJaH, KOMHH OTBETOB (OpUTMHAN HAIpaBIISIETCS
3asiBUTENI0) HA HUX M JOKYMEHTBHI, CBS3aHHBIE C WX pa3pelICHHEM, a TaKxKe
JOKYMEHTBI O JIMYHOM IpUeMe TpaxaaH (OPMHUPYIOTCS B /€O B COOTBETCTBUM C
YTBEPKJIECHHOM HOMEHKJIATypOH Jiei o011e00pa3oBaTeIbHOM OpraHu3aliii.

14.7. Kaxnmoe oOpamieHue # BC€ MaTepuaibl IJii €ro PpacCMOTPEHHS
GopMUpPYIOTCS ~ OTHENbHBIM JIEIOM UM  PacHoJIaraloTcsl B XPOHOJOTHYECKOU
nocneAoBaTeabHOCTU. [lpu modydeHuH NOBTOPHOTO OOpalleHus WU MOSBJICHUS
JIOTIOJIHUTENIBHBIX ~ JIOKYMEHTOB OHM MOAIIMBAIOTCA B JIeJ0, KOTOpo€ OBLIO
chopMHPOBAHO paHee.

14.8. B mnpouecce dopmMupoBaHUsl A€ MPOBEPSIETCS TaKkKe MPABUIBHOCTD
oopMJIeHUSI JTOKYMEHTOB (MOAINUCH, JaThl, HWHAEKCHI, aapecarbl). JlOKYMEHTHI,
KOTOpble HE ObUM  O(QOpMIEHBI  HaMJIEXKAIIMM  00pa3oM,  BO3BPAILAIOTCS
UCIIOJTHUTEIISIM Ha 10paboTKYy.

14.9. PykoBoautenb oOpa3oBaTeIbHON OpraHU3aIluu OCYIIECTBIISIET XpaHEHUE U
WCIIOJIb30BAHUE B CIPABOYHBIX M WHBIX LEJSAX MPEMIOKCHHM, 3asBICHUA U Kalno0
IpaXk/IaH.

14.10. JlupekTop WIKOJBI BHOCHUT B HOMEHKJIaTypy JKypHan perucrpauuu
oOpallieHui rpaxaaH.

14.11. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB MO OOpAIllEHUsIM TpaxaaH
BO3JIaraeTcsi Ha pyKOBOJAUTEINS 00111e00pa30BaTEeIbHOM OpraHU3aIINH.

14.12. Cpox xpaHeHHS TPENJIOKCHHUM, 3asiBICHUN, Kalo0 TpaxaaH U
JIOKYMEHTOB, CBSI3aHHBIX C HUX paccMOTpeHueM u pazpenieHueM — 5 jer JIIK. B
HEOOXOJUMBIX CIydasX dKCHEPTHOM KOMHUCCHEH MOXKET OBbITh MPUHATO pelieHue 00
YBEIMYEHUH CPOKA XPAHEHUS WM O IOCTOSIHHOM XpaHEHWH Haulosiee IEeHHBIX
MPEIVIOKEHUN TPaXKIaH.

14.13. Tlo wucTe4eHHH YCTAHOBJIEHHOTO CpOKa XpPaHEHUS JTOKYMEHTOB IO
NPEMJIOKEHHSIM, 3asBICHUSIM M >Kallo0aM TpakJaH COCTaBlsieTcd akT o0 ux



YHUYTOXXEHUHU, KOTOPHIA TMOAMMUCHIBACTCS YIEHAMH JKCHEPTHOM KOMHUCCHUU U
YTBEPKIAETCS TUPEKTOPOM IIKOJIBI.

14.14. XpaneHue Aen y UCIOTHUTEIICH 3alpeliacTcsl.

14.15. O6parieHusi, TEKCT KOTOPBIX HE MOAIAETCS MPOUYTCHHUIO, HE IO3BOJISICT
ONPENCIUTh CYTh MPEMJIOKECHUS, 3asBICHUS WU >KajJoObl, a TakKKe IOBTOPHBIC
oOparnieHusi 0e3 HOBBIX JOBOJOB M OOCTOSITENIbCTB PACCMATPUBAIOTCS B TOPSJIKE,
YCTaHOBJICHHOM pazziesioM 8 Hacrosiero [lonoxenus.

14.16. He nmomyckaercs HampaBJIeHHE OOpalleHW TpaxaaH B apxuB 0e3
pErucTpanuy U pacCCMOTPEHHUS, 32 UCKIIIOUECHUEM CITy4aeB, MPSIMO MPETyCMOTPEHHBIX
HactosiuM [lonoxxennem u 3akoHoaaresbcTBOM Poccuiickoit denepannu.

15. 3akiI04UTeIbHbBIE MM0JI0OKEHUSs

15.1. Hacrosimee I[lonoxeHue sBISETCS JOKAJIbHBIM HOPMATUBHBIM aKTOM
oOmreoOpa3oBaTeNbHON OpraHu3aluy, NpuHuUMaeTcs Ha [lemarormdeckom cosere,
yTBepkaeTcs (JM00 BBOJUTCS B JIEHCTBUE) IPUKA30M TUPEKTOPA IIKOJIBI.

15.2. Bce u3MeHEHHMS U JOIOJHCHHS, BHOCHMBIC B Hactosmiee IllomoxkeHue,
opopMIISITOTCSI B NMUCbMEHHOM (opMe B COOTBETCTBUM C  JEHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanuni.

15.3. Hacrosimee IlonoxeHnue NpUHUMAETCS HA HEONPEACIEHHBIM CPOK H
JIEUCTBYET IO €ro OTMEHBl WM YTBEPXKICHUS B HOBOM pemakuuu. VM3MeHeHus u
nononHeHus: K [lomokeHnio MpUHUMAKOTCS B TOPSIIKE, MpeaycMOTpeHHoM 1. 15.1
Hactogmero [lomoxenus.

15.4. Tlocne ytBepxkaenus I[lonoxxkenuss (WM W3MEHEHUM U JOMOJHEHUM
OTHEJIbHBIX IMYHKTOB M pa3/eJIOB) B HOBOW peNaKIUU MPEIbIAyIias peaakius
aBTOMATHYECKU YTPAUUBAET CUITY.



Ipunoowcenue 1

K [lonoxenuto

0 TIOPSIJIKE PACCMOTPECHHUS
oOpallieHu# Tpak/iaH B IIKOJIe

KapTouka JUYHOT0 nNpuemMa rpakIaHuHa

IIpoBoau.a:

(PO pyrosooumens obpazosamenvhoil opeanusayuu

Ui YynOJIHOMOYEHHBIX HA MO Jzuu)

[ara npuema

®.N.0. rpaxgannHa

MecTo paboTsl / poa 3aHATHI — TIPU HEOOXOJUMOCTH

Jomaruuii agpec

Tenedon

CogepxaHue yCTHOrO oOpatieHus

Pe3ynpTaThl paccMOTpEHHST YCTHOTO OOpaIlieHus TPaKIaH

1. Komy otmipaBiieHO (pe30JTro1iusi)

2. JlaTa HCTIOTHEHUS

3. JIonOJHUTENBHBIN KOHTPOJIb

4. CHATO ¢ KOHTPOJIA

5. Pesynbrar

6. JlaTa, JOKHOCTh MCIIOJTHUTEIIS

7. OT rpaxaaHuHa MPUHATO MUChMeHHoe 3asBienue ([Ipumaraercs)

Bx.Ne OT « » 20
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KypHag perucrpanuu o0OpaiieHuil rpakIad B IIKOJIe

Tlpunooicenue 2

K [lonoxennto

0 MOPSJIKE PACCMOTPEHUS
oOparieHu# Tpak/iaH B IIKOJIE

Perucr-
panuoH-
HbBIN No

Jlara
MOCTYIUICHUS
oOpamieHus

015(0)
rpakAaHIHA

Anpec mecta
JKUTEIILCTBA
rpakaaHHHA

Bun obpamenus
(>xanmo0a, 3asBJICHME,
TIPEUIOKEHUE)

Kanan
oOpamieHns
(muceMeHHOE/
AJIEKTPOHHAS
110YTa)

Kpatxoe
coJiepIKaHue
oOpamieHns

JIomKHOCTB, Wudopmanus
[35(0) 00
HCTIOJTHUTEIIS UCTIOTHCHUH
(mpuasTOE

pernieHme)
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